& MIMIE HALE

7N MISSION

POSITION: Director of Finance

CLASSIFICATION: Full-time Exempt

SUPERVISOR: Executive Director

POSITION SUMMARY:

The Director of Finance will oversee the financial operations of The Jimmie Hale Mission,
ensuring financial health and sustainability. This role involves strategic planning, financial
management, and accurate reporting to support the mission and goals. The ideal candidate
will have a strong background in non-profit financial management, excellent analytical
skills, and a commitment to our mission.

DUTIES INCLUDE THE FOLLOWING:

Oversee all financial operations and direct financial planning and structure

including program and grant accounting.

Coordinate, analyze, and report the financial performance to the Executive

Director and Board of Directors.

Coordinate and lead the annual audit process, liaise with external auditors and the
Finance Committee of the Board of Directors.

Protects assets by maintaining and improving financial systems, policies, and procedures
to ensure efficiency and effective compliance.

Oversee and lead annual budgeting and planning process in conjunction with the
Executive Director; administer and review all financial plans and budgets; monitor
progress and changes; and keep senior leadership team abreast of the organization’s
financial status. Manage organizational cash flow and forecasting, and budget
performance. Provide department directors with monthly analysis and address
variances.

Hire, train, develop and appraise staff effectively. Take corrective action as necessary on
a timely basis and in accordance with the organization’s policies. Consult with Human
Resources as appropriate.

MINIMUM QUALIFICATIONS:

Bachelor’s degree in Accounting or Finance and a minimum of five years’ experience in
financial management/accounting with supervisory responsibility, CPA or MBA preferred.
Demonstrated financial management, organizational, and accounting skills.

Proficiency in the financial management software and Microsoft Office Suite.

Ability to work effectively and accurately on multiple tasks in a fast-paced environment.
Strong knowledge of non-profit accounting standards and practices with a preference

to ministerial organizations.

Ability to work independently and as part of a team.



